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1. CONG TAC CHU NHIEM, POAN PO, TUYEN TRUYEN
T6 chuc cac hoat dong chao mung ky
niém Ngay thanh l4p Do6i thiéu TNTP
H6 Chi Minh va D6i nhi dong
L | (15/5/1941-15/5/2017); Ngdy sinh nhét gigg)héo G flnns P/c Lan TPT GVCN P/c Kim Thay
Bac Ho6 (19/5/1890-19/5/2017).63 nim
chién théng Dién Bién Phu ( 7/5/1954-
7/5/2017)
Tuyén truyén vé nim hitu nghi “Viét 7
. . VP chuyén cong
Nam — Camphuchia 2017”7 va nam | iy cpaoco, sinh | van cho GVCN e S
2. | “doan két hitu nghi Viét Nam- Lao 2017 |  hoat 16p ngay 8/5 | CB CNTT chuyén =
1én cong TTDT

theo c6ng van 22/HD-BTG —QU Long
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| Bién ngay 18/4/2017

Tuyén truyén to chirc gido duc k¥ néng
séng, k¥ nang tu bao vé ban than trong
hoc sinh, ddy manh tuyén truyén gido
duc gi6i tinh, huéng dan k§ ning, bién
phap gitp tré em, hoc sinh ning cao
ning luc nhan biét, phong tranh bi xam
hai, phong chéng bao luc hoc duong,
x4y dung truong hoc than thién, hoc
sinh tich cuc theo huéng dan céng vin
809/SGD& DT-CTTT ngay 27/3/2017
cuia S6 GD&DPT Ha Noi.

Gio chao co, sinh
hoat 16p ngay 8/5

b/c Lan TPT

GVCN, b/c
Bui Hanh

b/c Kim Thuy

Tuyén truy?:n, lap ké hoach giam sat,
kiém tra viéc HS an qua vit tai cac quan
ngoai cdng truong. Quan triét HS khong
mang qua lén 16p va mu thuc phdm

Tuin 1>4

- GVCN dua vao
thi dua cua l6p
-P/c Lan, Tuén,
Lich, Chi doan,
BGH truc cong

b/c Minh
Thay, Minh
Ngoc

BGH truc cac
ngay trong tuan
kiém tra

khong rd ngudn goc

Tuyén truyén GD thuc hién luat ATGT,
nhic nhd va kiém tra toan bd hoc sinh
tham gia giao thong phai thuc hién doi
mil bao hiém dat chuan, khong di dan
hang ngang trén duong, ra vé khéng tap
trung gdy ach tic cong truong

Tuén 1>4
(Thuong xuyén)

GVCN, TPT

GV,NV toan
truong

BGH truc cac
ngay trong tuan
ki€m tra

Quan ly si so HS dau gio, cudi gio, gitra
gid, gid ban trh

Tuin 14

GVCN, TPT, D/c
Bui Hanh

b/c Hoai, Lich

BGH truc cac
ngay trong tun
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Tuyén truyén gido duc y thire bi quyét A e sn & GVCN, TPT,
7~ | hoc tap cho HS do cong ty Viet Future Tiugm 124 (ldng viEn Cong 1y | pger

Phong chéngodich bénh , v€ sinh an

toan thuc pham:
8 Thuong xuyén kiém tra vé sinh bép an, ] ) D/c Minh

) cang tin hing ngay, bao cdo BGH truc N . To ban tri, y t€ |4 Thuy, Minh . ,

vé nhitng hién tugng bat thuong dé xir Heng ngay (D/c Hanh, Hoai) | Ngoc, Nha bép, Dje Kam Thiy

ly kip thoi GV, NV

Duy tri né nép vé sinh, giir gin khung | Thuong xuyén, hang | GVCN TPT, gidm thi, | BGH truc

canh su pham nha truong. Duy tri né | ngay trong tuan GVBM

nép ki luat trong gio hoc, nép sbéng
9. | VMTL, né nép hoc tap, kiém tra su

chuén bj bai cta HS & nha, phdi hop voi

GVCN kiém tra nén nép hoc tap trén

16p, tranh hién tuong rd ddm cudi ndm

Thuc hién nghiém tic lich sinh hoat 16p, | Tuén 2 GVCN D/c Minh b/c Kim Thuay
10. | chao co, TLVM, Hb NGLL Thty, Minh

Ngoc

Thuc hién tai chinh dung quy dinh: Thu, | Thang 5/2017 GVCN D/c Ha, Thuy | B/c Kim Thay
11. | ndp, bdo céo kip thoi hién tuong HS thu Nga

nop kéo dai

Thuc hién thé duc gitta gid, huéng dan %h sang tht 3,6 hang | B/c Lan, Huong, GVCN, Doan | B/c Minh Ngoc
12. | cac bai mua dan vi tuan Lich, Bui Hanh vién, Chi doan,

T4 thé duc
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{3, |Binh bau hanh kiém hoc ky II, ca nam | 8/5/2017 GVCN Vin phong D/c Kim Thuy
ndp vé€ Van phong
14. | Téng két nam hoc, lién hoan buffet Duy kién ngay 25/5 CB,GV,NV,HS P/c Kim Thuy
{5, | Lién hé ban PHHS chuan bi cong tac D/c Minh Thiy, P/c Kim Thiy
tong két khen thudng cudi nam Minh Ngoc
Tiép tuc thuc hién cong tac cham soc | Thang 5/2017 Chi' boan (D/c Poan vién b/c Kim Thuy
16. cong trinh thanh nic?n, tham gia hoat Tuan PT)
dong thang thanh nién, 1ap ké hoach
hoat dong
Hoan tAt hd so thi tuc hanh chinh cia | Théng 5 /2017 GVCN Van phong, BGH
17. HS,. Nhéan xét hoc ba, phi€u nhan xét GVBM
cudl nam cua HS
II. CONG TAC PHO CAP GIAO DUC
Quan ly chuyén can cta hoc sinh , cap Tuén 1>4 GVCN -TPT b/c Kim Thuy
nhét theo doi trong s6 diém , s6 dang - Gidm thi
1. bff), sO6 phd cefip. T;iép tuc pqh()i hop véi B ihisa ki
](;1% \1;}11{1.1’0ng van dong HSbd hoc ra hoc _DBJe Tram
Hoan thién ké hoach tuyén sinh 16p 6 | Tuan 1>4 Van phong P/c Minh P/c Kim Thity
v nam hoc 2016-2017 Thuy, Minh
Ngoc
;| Hoan thién sb dang bo, s6 phd cap, khép | Tuan 1>4 Vin phong GVCN P/c Kim Thuay
) cac s0 theo quy dinh
4. | Phdi hop vé6i GVCN hoan thién ho so | Tuan 1>4 Vin phong D/c Minh b/c Kim Thay
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h(_)f: sinh vé tbﬂ tuc hanh ck,linh cac loai Thiy, Minh
gidy to trén s6 va trén hé thong dién tur Ngoc, GVCN
Phéi hop véi y té phudng Giang Bién | Theo ké hoach D/c Hoai b/c Prc, P/c Minh Ngoc
thuc hién dién thong tin kham stre khoe Hoang Thuy,
trén h¢ thong dién tir Bui Hanh,
Huyén (Sinh)
I11. CONG TAC CHUYEN MON
Thuc hién kiém tra GV st dung bang | Tuin 1/5/2017 P/c Quy, P/c Minh P/c Kim Thuay
tuong tdc thong minh néng cao. Giao CB,GV,NV Thiy, Minh
chi tiéu moi moéon 1 GV Ngoc, Bo phan
CNTT, TTCM
GV ding ky cac tiét tmg dung CNTT, | Han tuan TTCM, CB,GV D/c Bui Hanh | B/c Minh Thiy,
sur dung bang tuong tac thong minh trén Minh Ngoc
hé thong online
Thuc hién ngk}iém tac Qb DTHT, cdc | Tuadn 123 GVBM, GV Van, |GVCN BGH
QLB, hoc 3 tuan/thang 5. Tufn cudi g}V Toan, Anh
t6’ chtrc héi vui hoc tap. Sinh hoat tong
ket CLB, lién hoan
Thi HSG khéi 8 vong 1 tai THCS Gia | 29/5/2017 HS tham gia thi GVCN,GVBM | b/c Minh Thuy,
Thuy Minh Ngoc
Hoc tap quy ché thi (TT 04/2017) Tuan 4/5/2017 GV,NV toan D/c Minh b/c Kim Thuy
truong Thay, Minh
Ngoc
Thuc hién nghiém ttc ké hoach day hoc, | Tuin 1->4 GV NV P/c Minh P/c Kim Thuy

17 oy, o
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hoan thanh chuong trinh theo quy dinh
cua Bo GD&DT:

+ Cip THCS: ngdy két thac HKII
15/5/2017; ngay két thuc ndm hoc
25/5/2017 (theo QP 3979-QD-UBND
ngay 20/7/2016 cia UBND TP Ha Nbi).
Lép 9 Hoan thanh hd so HS ngay
9/5/2017(theo CV 960/SGD&PT-QLT
ngay 07/4/2017 cta S& GD&DPT Ha
Nbi)

Thuy, Minh
Ngoc

Thuc hién nghi€m tac ngay sinh hoat
chuyén mon thang 5,luu hinh anh ndp
bd phan CNTT

Theo lich

04 TTCM

GV trong tb

D/c Minh Thuy,
Minh Ngoc

Ra duyét, thanh tra bai hoc ky hiéu qua
tranh hinh thirc. KH dénh gia xép loai
HS, dé kiém tra, ma tran dé, kiém tra
danh gia theo dinh huéng phét trién
nang luc hoc sinh

Theo ké hoach

TTCM

NTCM,GVBM

D/c Minh Thuy,
Minh Ngoc

Thuc hién nghiém tuc cong tac day nghé
khoi 8, dé an dan so

Tir tuan 1 thang
5/2017

D/c Minh Thay

- GV nghé 8
-GV tb Sinh —

D/c Minh Thay
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Hoba
- Kiém tra ho so: Lich bdo giang, s6 ghi | Tudn 4/5/2017 GV TTCM, VP P/c Minh Thay,
" | diém GV, s6 SHCM...Iuu cudi ndm Minh Ngoc
Thuc hiér} nghiém tuc lich 6n tap khéi 9, | Tix 3/5/2017 TTCM, GVCN b/c Minh b/c Kim Thuy
lich xét tot nghiép va thi vao 10 K9, GV Vin, Toan | Thuy, Minh
11. s
K9 Ngoc, Van
phong
Du chuyén dé on tap HS 16p 9 modn | 9/5/2017 b/c Kim Thuy, b/c Kim Thuy
12. | Toan tai THCS Ngoc Thuy TTCM, nhom toan
8,9
13 Du chuyén dé 6n tap HS 16p 9 mén Van | 11/5/2017 b/c Minh Thuy, b/c Minh Thuy
" | tai THCS Ngoc Lam Nhoém van 8,9
Té chirc kiém tra chéo danh gia xép loai | Tudn 3/5/2017 GV TTCM, Van |BGH
14 HK II, ca4 ndm d6i voi K6,7,8 nghiém phong
" | tae, tranh hinh thire, yéu cau c6 bién ban
luu, khac phuc
15 No6p SKKN cip Quén (loai A) vé TP Theo lich ciia PGD Gido vién TTCM b/c Minh Thuy,
) Minh Ngoc
Nop théng ké, bdo cdo két qua vé PGD | Theo lich cta PGD | TTCM P/c Minh P/c Kim Thuy
16. | theo lich Thiy, Minh
Ngoc, VP
17. | K& hoach 6n tip 16p 9, xét TN, thi vao 10 THPT
Trién khai 6n tdp 2 mén Van, Toan khéi | Tur tuan 3/5/2017 GV Vin, Toan K9 | GVCN BGH

9 theo ké hoach
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Quan ly chat ché, hiéu qua gio 6n tap Tu 7hSp hang ngay GVCN GV Van, Toan | BGH truc
K9
Nop phan phdi chuong trinh 6n tap 16p | Thang 5/2017 b/c Thuy, Phuong | GVBM Toan, | B/c Kim Thuy,
9 Van 9 Minh Thuy
18. | M6 hinh trwong hoc dién tir
bang ky day bang tuong tac thong minh | Theo lich GVBM TTCM tong b/c Kim Thuy
vao cac budi sang tai phong Ismart 1 hop, B/c Bui
(Toi thiéu 1 tiet/thang/1GV) Hanh, Btc
theo doi
Ung dung hiéu qué céc thiéu bi CNTT | Thang 5/2017 D/c Bui Hanh B/c Minh Ngoc | B/c Minh Thiy
(Co s6 theo doi tai cac 16p). Thong ké
va bao cdo hang tuan cho BGH
Lap ké hoach nang cip duong truyén | Thang 5/2017 D/c biac CNTT b/c Kim Thuy
Internet. ey
Kiém tra, thong ké cac thiét bj can sta | Thang 5/2017 b/c Bui Hanh D/c Phuong, b/c Minh Ngoc
chita tai cdc phong Tiéng Anh, Tin hoc Thuy Nga
Lap ké& hoach tin bai, khai thac cdng | Thang 5/2017 P/c Pic P/c Bui Hanh | B/c Minh Thuy
thong tin dién t
Viét bao cdo, hoan thién hd so trudng | Thang 5/2017 b/c btc b/c Bui Hanh | B/c Kim Thuy
hoc dién tir
Duyét tin bai Hang tuan TTCM, truéng cac | GV,.NV BGH theo phan
bo phéan cong phu trach

cac mang viéc
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Lap DS, bdi dudng, kiém tra GV trinh | Tuan 1>4 TTCM gtii DS, Gido vién P/c Minh Thuy,
d6 nang cao su dung bang tuong tac b/c Quy giri yéu Minh Ngoc
thong minh (mo61i mén 1GV) dé thuc cau KT vé PHT
hién trong buoi kiém tra nghiém thu mé phu trach ngay 4/5
hinh ctia Quan
Hoan thién hd so chuin bi dén doan | Thang 5/2017 b/c buac b/c Bui Hanh | B/c Kim Thuy
nghiém thu mé hinh THDT &
Tién hanh kiém tra, tu vén st dung bang | Thang 5/2017
tuong tadc nang cao cho GV
Mo hinh trueong hoc méi
Kiém tra gido an, ké hoach day hoc, du Tuin 1>4 To truong, nhom GV day THM | B/c Minh Thuy,
gio tham 16p thang 4 truéng chuyén Minh Ngoc
mon
Hoan thién chidm, chita, bdo cdo, nhan | Theo lich TTCM GV day THM | B/c Minh Thuy,
19. | xét bai KT hoc ky Minh Ngoc
Thuc hién viéc ghi s nhat ky THM Tuén 1 >4 GV day THM Tb trudng, B/c Minh Thuy,
nhém truéng Minh Ngoc
chuyén moén
Thue hién nghiém tic danh gia cudi ky, | Tudn 2,3/5/2017 GV day THM GVCN b/c Minh Thuy,
cu6i ndm mo hinh THM theo CV 4669 Minh Ngoc
20. | Chwong trinh lién két
Kiém tra hd so, gid gidc 1én 16p ciia GV | Thang 5/2017 TTCM GVBM P/c Minh Thuy,
day, GV trg gidng Minh Ngoc
Du gid, danh gi4 tinh hinh hoc tip caa | Thang 5/2017 BGH GVBM P/c Kim Thiy
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hoc sinh, gidng day cta gido vién
Bo sung thudng xuyén hd so cua | Thang 5/2017 - T6 Nang khiéu, | Van phong P/c Kim Thuy
chuong trinh lién két Toén — Tin
- P/c Ha, Thuy
Nga
Nop bdo céo thang 5 chuong trinh | 18/ 5/2017 b/c Chu Nhung D/c Phuong b/c Kim Thuay
Ismart
Nop bao cédo thang 5 chuong trinh 18/5/2017 b/c Thay Nga b/c Huong b/c Minh Ngoc
Language Link
VI. CONG TAC CONG POAN,CHI POAN
Cham lo doi séng doan vién céng Poan: | Tuan 1>4 BCH Céng doan T chuyén mén | B/c Huyén
1. | Tham hoéi 6m dau, hiéu hi, gitip d& nhau
trong cong viéc cling nhu viéc gia dinh.
Tuyén truyén va phdi hop t6 chic cho | Tuan 1>4 BCH Coéng doan T6 chuyén mén | B/c Huyén
5 CB, GV, NV ky cam ket«?éthuc hién kc?
* | hoach hoa gia dinh — chinh sach dan s6
khong sinh con thir ba
Phoi hop vé6i chinh quyén nhic nhd | Tuan 14 Cong doan va nha | T6 chuyén mén | B/c Huyén
3 dong vién GV,NV thuc hién nghiém tac truong
* | ngay gio cong lao dong, 1én 16p dung
gio
4 Phoi hop véi nha trudng to chirc kham | Tuan 1 >4 BCH Céng doan | T6 chuyén mén | B/c Huyén
) stuc khoe cho CB,GV,NV nam 2017
5 Phoi hop véi nha trudong xdy dung ké | Tuan 1>4 BCH Coéng doan T chuyén mén | B/c Huyén

hoach nghi hé cho GV
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Trién khai thuc hién nam ki cuong hanh | Thang 5/2017 100%CB,GV,NV, P/c Kim Thuy
6 chinh, xay dung lgé hoach tu dudng hog Dang vién
" | tAp va lam theo tam guong dao dic Ho
Chi Minh
Pong vién GV,HS tham gia ngay hoi | Ngay 5,6/5/2017 15GV,15HS doi | B/c Tuan, P/c Minh Ngoc
~ VHTT phudng Giang Bién diéu hanh, 30 HS | Huyén, Lan
) do6i mua trong, &
nhay hién dai
8. | Quanly né nép HS Tuén 124 Chi doan, ban TN BGH truc
V. CONG TAC QUAN LY, BAO CAO
Béo cédo thang 5 18/5/2017 Cac bo phan Thu | Van phong BGH phu trach
vién, do dung, y té,
Poan TN, Bo1 TN,
L. TTCM)
19/5/2017 b/c Minh Thuy, Vian phong b/c Kim Thuay
Minh Ngoc
5 Béo cao chu nhiém, bién ban binh bau | 18/5/2017 GVCN Vén phong b/c Kim Thuy
" | hanh kiém tong hop
3. | Béo cdo d& 4n dén sb 18/5/2017 D/c Bui Hanh Van phong D/c Minh Thay
4. | Bao cdo van minh d6 thi, ATTP 18/5/2017 Lan TPT, Hoai y t | Vian phong b/c Kim Thuy
5 Bao c4o cong tic ban tra (ban mém vao | Thir 7 hang tuin b/c Bui Hanh T4 ban tra b/c Kim Thuy
" | mail c2)
6 B4o c4o hd so thi dua Hoan thién trude 12/5 | B/c Tram b/c Minh b/c Kim Thay

Thitty, Minh




NGUOI

o . i THOI GIAN NGUOI , LANH PAO | Ghi
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Ngoc, Huyén,
Lan
. |Panh gid GV,NV vé d/c Phé HT phu | 18/5/2017 TTCMténghop |GV P/c Minh Thuy,
" |trach Minh Ngoc
8. B4o cdo thang vé PGD (Ban cung, mail) | 20/5/2017 Van phong b/c Kim Thuay
9 Danh gid Pho Hiéu truong, Panh gia | 21/5/2017 D/c Minh Thuy, b/c Kim Thuy
" | GV,NV vé d/c Hiéu truéng Minh Ngoc
10. | B4o céo online truong hoc dién tir 21/5/2017 b/c Bui Hanh b/c bic b/c Kim Thuay
11 Danh gia HT, Phé Hiéu trudng, téng | 22/5/2017 D/c Tram D/c Kim Thay
" | hop danh gida GV,NV vé PGD
12 Béo cdo chi bd 18/5/2017 D/c Tram b/c Hoang D/c Kim Thuay
: Thiy
Trién khai KH hop PHHS cudi nim Théng 5/2017 GVCN b/c Minh b/c Kim Thay
13. Thay, Minh
P Ngoc
Hoan thién ho so thi dua cudi nam Thang 5/2017 TTCM,GV b/c Minh b/c Kim Thiy
14. Thuy, Minh
Ngoc, VP
Hoan thién KH trién khai truong CLC | Thang 5/2017 TTCM,GV b/c Minh b/c Kim Thiy
15. Thuy, Minh
Ngoc, VP
Tong két nam hoc 25/5 GV,NV,HS toan | P/c Minh B/c Kim Thuy
16. |- Toan truong: Tir 7Th15-9h15 truong Thay, Minh
Ngoc

- Tai 16p: 9h15-10h30
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THUC HIEN THUC HIEN THUC HIEN PHU TRACH | cha
- Lién hoan buffet tai nha an: Tt 10h30
Ra soat, kidm ké tai san cac phong hoc, | 23/5 P/c Bui Hanh, Tram b/c Minh Ngoc
17. | phong chtc nang, luu bién ban, 1ap bao btc, GVCN
cdo hién trang cac thiét bi, CSVC
18 Tién hanh ban giao niém phong phong | 25/5 b/c Bui Hanh, Bao vé b/c Minh Ngoc
| hoc, phong chuc nang Tram, Puc, GVCN
VII. CONG TAC KIEM TRA NOI BO &
_ KT day Nghé khoi 8 06/5/ 2017 GV day nghé GVCN D/c Minh Thiy,
1. - Luu tra bai KT HKII Minh Ngoc
) - KT ho so t6 chirc 6n tap 16p 9. 10/5/2017 -GV Toan, Van 9 |- GVCN - B/c M. Thuy
* | -KTHDBSP GV : B/c Binh Thi Huong - TTCM - B/c Hudng - B/c M. Ngoc
_KT hd so khdi 9 chuin bi cho xét tot | 6/5/2017 - P/c Quy, Thao,
3. |nghiép Tram b/c M. Thuy
- KT chéo hd so K 6,7,8 20/5/2017 - Theo phan coéng
_ KT chuyén d&: Thuc hién 3 cong khai | 22/5/2017
4. - KT 6n tap thi vao 10 THPT. - GV day toan, - GVCN b/c K. Thay
Van 9

Noi nhan:

- Phong GD&PT (Pé BC);
- Cac t6 CM (Pé t/h);

- Luu VP.




